JOB DESCRIPTION

JOB TITLE:
ICW FOSTER CARE/ADOPTION SPECIALIST
ORGANIZATIONAL UNIT:
ICW



SUPERVISOR:  DIRECTOR OF ICW
SALARY RANGE:  
FLSA:  EXEMPT
JOB SUMMARY:
Purpose: This position is established to recruit and approve foster and adoptive tribal homes for those children requiring out of home placement; maintain the safety of children in these out of home placements; support families preparing to reunify or adopt; and assist families in obtaining services and other supports necessary to address their needs in a culturally sensitive manner. 
 ESSENTIAL FUNCTIONS: 

· Visit interested homes and complete home studies on prospective foster and adoptive tribal homes.
· Supervise visitations as ordered by the Tribal Nation District Court.
· Complete Department of Human Services paperwork to show change of custody when cases are transferred to tribal court.
· Maintain confidential records and keep DHS updated and in compliance with IV-E regulations to receive foster care subsidy payments.
· Complete adoption subsidy applications and agreement between tribally approved homes and State DHS.
· Visit children in tribal custody on at least a monthly basis and document each visit, as required by IV-E regulations.
· Required to attend monthly recruitment meetings with State DHS counterparts and also attend meetings with local area tribal child protection team.
· Recruit additional foster homes throughout the state.
· Be available to be on call 24/7 and provide some services after hours and/or on weekends.
· Perform other duties and projects as required by management
REQUIREMENTS:
· Education: Minimum of a Bachelor’s Degree in Human Services or Social Work or comparable work and training equivalent experience.
· Specialized Experience: The position requires experience which demonstrates the knowledge and understanding of child welfare case work principals, including assessment and intervention techniques. Must have demonstrated capabilities of working under minimal supervision. Knowledge of Native American communities and sensitivity to total health and social service needs and problems of Native American clientele is a prerequisite.
· Background: The position requires work with children and families therefore applicant must be able to pass a criminal background check, have a valid driver’s license and a clean driving record.
PHYSICAL REQUIREMENTS:  
· Ability to remain sitting for prolonged periods of time doing repetitive work at the computer. Some bending, stretching and lifting. 
WORKING CONDITIONS:

· Normal office environment. Frequent travel within the state and occasional out of state travel will be required.
Note: The above statements are intended to describe the general nature and level of work performed by an employee in this position. These statements are not to be construed as an exhaustive list of all responsibilities, duties, and skills required of employees in this position. 

_____________________________


____________________________
Employee Signature




Date
